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Counseling and Educational Psychology 

369 Bluemont Hall 

1100 Mid-Campus Drive

Manhattan, KS 66506-5312

785-532-5541
2006 MASTERS

COMPREHENSIVE EXAMS

COLLEGE STUDENT PERSONNEL

Fall 2006 Masters Comprehensive examinations 

Are administered Saturday, November 18, 2006 

From 9 AM - 1 PM.  

ROOMS 343 and 344 Bluemont Hall.

GENERAL INFORMATION 

The following information is provided as a general guideline for students as they prepare for comprehensive exams. Students should consult with their major advisors regarding procedures and guidelines for comprehensive exams. The Graduate School is the final authority for all matters pertaining to the Masters comprehensive exams and you can review those policies at the Graduate School website http://www.k-state.edu/grad.
Frequently Asked Questions

1. What are Masters comprehensive examinations?



According to the Graduate School Handbook, A final oral examination or a comprehensive written examination or both shall be required for a master's degree. The examination will be administered after the student has completed the program of study and other requirements or in the term in which the candidate intends to complete them. Examinations may take the form of a defense of the thesis or report, an interpretation of other scholarly work, or a test of the student's understanding of the field. The academic unit determines the format of the examination, the supervisory committee is responsible for its administration, and the major professor is responsible for returning the signed ballot to the Graduate School.


 http://www.k-state.edu/grad/handbook/chap2.htm#.

Final oral examinations are administered on the Manhattan campus. Exceptions are made if requested by the student, recommended by the supervisory committee, and approved by the Department Head or Graduate Program Director and the Dean of the Graduate School. In the case of an examination in which the participants are not all in the same location, any technology used to conduct the examination must support simultaneous oral interaction between the student and all members of the examining committee. Copies of the questions for all final written examinations must be filed with the academic unit and made available upon request to any graduate faculty member for a period of one year following the examination. 

2.
Must I take comprehensive exams?

According to the Graduate Handbook, all master's candidates must pass a final oral examination, a comprehensive written examination or both as determined by the academic program. 

To be awarded a master's degree, the student (a) must not be on probation, (b) must have a cumulative grade point average (GPA) of 3.0 or higher, (c) must meet all the requirements of the Graduate School, the student's academic program area, and the student's supervisory committee, and (d) must be enrolled during the semester in which the degree requirements are completed. 

The Graduate School certifies each student as ready to take the comprehensive exams. For a description of those procedures and policies that govern these examinations, consult the Graduate School Handbook. The Graduate School website 
http://www.k-state.edu/grad/gscurrent/handbook/chap2.htm#j describes guidelines and procedures for completing your Masters work and taking comprehensive exams. 

Important Note

ALL STUDENTS WHO INTEND TO TAKE COMPREHENSIVE EXAMS MUST BE CERTIFIED BY THE GRADUATE COLLEGE AS ELIGIBLE TO SIT FOR THE EXAM. CHECK WITH YOUR ADVISOR IMMEDIATELY TO MAKE SURE THAT YOU ARE APPROVED TO TAKE THE NOVEMBER 18 EXAM. 

3.
What content do these examinations cover?
The CSP Comprehensive Exams cover five core content areas plus a specialty area exam that will cover two areas. The subtests, when taken together, form the body of knowledge that is covered on the four-hour examination. 
Core Content Examination Areas

1) History and philosophy of higher education and CSP functions 
2) Principles of CSP * (formerly named, 

The college student and the college environment) 
3) Student development theory 
4) Counseling and career development 
5) Research methods 
*The exam subsection, "The College Student & College Environment" will now be written under the name "Principles of CSP." This content area is based largely on coursework from 818. The "Student Development Theory" exam will be based largely on coursework from 838. Howver, students should review coursework from other classes that is relevant to these exam areas, also. [See item #4 below.]
CSP Degree Specialty Areas

In addition, students are examined in one of three specialty areas. 

a) Administrative option 

· Administration and organizational behavior of CSP




· Program evaluation 
b) Advising option. 
· The helping relationship 

· Using tests in counseling 
c) Student services in intercollegiate athletics
· College Student-Athletes (12.5%)

· The NCAA and College Student-Athletes (12.5%).

The student’s supervisory committee determines all other examination content. Each graduate student should discuss the content for the specialty exams with his or her major advisor and then consult the test writer/grader for specific information.
Alternative or substitute exams
Students who have a specialty area other than those mentioned above will need to have their Program of Study Supervisory Committee approve an alternate exam in lieu of Advising, Intercollegiate Athletics, or Administrative Option specialty area exams. This alternative examination approval must be obtained in advance of the scheduled exam and reported to the Exam Proctor. 

Note:  Students whose curricula vary from these content areas should consult their major advisor as soon as possible regarding changes in their comprehensive examinations.

4.
What is the domain of knowledge that I am expected to know for these exams?

The content for the comprehensive exams are not tied specifically to a particular course, per se. The exams are intended to cover the full domain of knowledge in college student personnel. Content guidelines from the CAS standards serve as a context for the development of exam content. 

For example, CSP does not offer a course for Masters' level course in student development theory. A student may acquire knowledge regarding student development theory in several courses, e.g. 838, 818, 863, 885 and so forth. For this reason, students should review those relevant readings from each of several courses as they prepare for these content area exams. 

5.
What is the exam format?

Four-hour exam. Students have four hours to write their responses to a combination of short answer and multiple-choice test items. The exam is divided into subsections representing each of the content areas [see previous section] and each subsection can be answered in any order. The exam subsections are weighted by percentage of content of the overall examination. For example, student development theory is 15 % while the program evaluation area is 10%. Each 5% weighting should take no more than 9 minutes (10% = 18 min., 15% = 27 min., and so forth.

Hand written exam. The 2006 Fall Masters Comprehensive Exams are hand-written. There is no computer administration option without prior approval by the student’s Supervisory Committee. Examinees will write their responses using an ink pen. Students are advised to double space their answers, and write only on one side of the ruled paper that is provided to you by the proctor. Students should number each page. Handwriting must be clear and legible. Failure to write legibly could affect how the grader scores your exam. 

Proctor. For this comprehensive examination, Dr. Christy Moran will serve as examination proctor. Questions, including requests for accommodations, should be directed to Dr. Moran. During the exam, she is responsible for assuring the integrity of the test administration and keeping the testing environment safe. Upon completion of the exam, Dr. Moran makes certain that each exam is sent to the respective test grader for scoring and sends the exam results back to the major advisor for reporting to the supervisory committee.
6.  What additional materials are needed for this examination? 

Miscellaneous Materials needed

· Pens or pencils (a pen is preferred when writing the short answer questions).

· Favorite pillow (hard chairs)

· A great attitude

· Focused knowledge base 

The examination proctor provides scratch and lined rule paper for you. A dictionary and a thesaurus are available, also. 

7. 
What is my responsibility for academic integrity?

Kansas State University has an Honor and Integrity System based on personal integrity, which is presumed to be sufficient assurance in academic matters that one’s work is performed honestly and without unauthorized assistance. Undergraduate and graduate students, when they register, acknowledge the jurisdiction of the K-State Honor &  Integrity System. The policies and procedures of the Honor &  Integrity System apply to all full and part-time students enrolled in undergraduate and graduate courses on-campus, off-campus, as well as on-line. A component vital to the Honor &  Integrity System is the inclusion of the Honor Pledge, which applies to all assignments, examinations, or other course work undertaken by students. 
The Honor Pledge is implied, whether or not it is stated: 


“On my honor, as a student, I have neither given nor received unauthorized aid on this academic work.”  
Students should visit the Honor and Integrity System website at http://www.ksu.edu/honor/ to learn about the Honor and Integrity System and their obligations and duties for academic integrity. Students are requested to discuss any academic integrity concerns with the major advisor before filing a formal complaint with the Honor & Integrity System.
8.
Are there accommodations for students with disabilities?

Students with disabilities are responsible for informing  the proctor of their needs for academic and environmental accommodations. The request should be made to the proctor at least two weeks in advance of the scheduled exam date. The proctor will work in collaboration with the student’s major advisor and the Disabled Student Services Office to identify reasonable accommodations for a student as needed.

Students with disabilities include those having mobility impairments, visual and hearing impairments, chronic diseases, learning disabilities and attention deficit disorder. Such disabilities could make it difficult for students to carry out the work that is outlined in this course syllabus or require academic accommodations. 
The Office of Disabled Student Services (DSS) is located in 222 Holton Hall. DSS will help students with documented disabilities and will assist with academic classroom accommodations. The director, Gretchen Holden, can be contacted at 532-6441. The DSS website address is http://www.ksu.edu/dss.

9.
Who will grade or score these exams? How are they graded?

CEP faculty will score each exam subsection separately. Once graded, the faculty will report the score to the student's major advisor who informs the student of his/her passing/failure. Exam sub sections are each scored as Pass/Fail. Each test writer/grader determines the passing criteria. A tentative list of test writers/graders is below. 

This list is subject to change depending upon departmental needs. Faculty names in parentheses 
( ) are test writers/graders and can give you valuable useful information regarding the domain of knowledge in each respective area. The percentage of time for each subsection are noted to the right of the content area name.
Core Areas 
1. History and philosophy of higher education and CSP functions. 15% (Nutt)

2. Principles of CSP * 15% (Moran)
3. Student development theory 15% (Toogood)

4. Counseling and career development 15% (K. Hughey)

5. Research methods 15% (Benton)
Administration 
6. Administration and organizational behavior of CSP 15% (Carroll)

7. Program evaluation 10% (Carroll)
Intercollegiate Athletics
8. College Student-Athletes 12.5% (Toogood)
9. The NCAA and College Student-Athletes 12.5% (Toogood)
Advising
10. The helping relationship 15% (J. Hughey) 

11. Using tests in counseling 10% (Benton).

10.
How will I find out my exam results?   

Students will receive their exam results usually within 5-7 days from their major advisor or from a member of the Supervisory Committee. The Committee must sign and return the exam ballot to the Graduate School before your results are official. Signing the ballot is the official indication that a student has passed the comprehensive exams. If a student fails any subsection, the Supervisory Committee decides whether the student will need to be re-tested in that content area and the method for re-examination as outlined in the Graduate Handbook. 

11.
What about protecting my identity during the exam?

Students may be asked to create and use an identifying code number rather than your name or WID on the exam. If requested to do so, place this number atop each page of answers as a header and on the exam itself. This practice allows the exams to be scored objectively, without knowing the identification of the examinee. Also, you are not required to write your social security number on your exam in keeping with recent changes in Kansas law. Check with the exam proctor regarding this requirement.

12.
How should I organize my study time?

Consider these guidelines to assist you in your study and preparation. See the advice of your major professor and each of the test authors as you begin your exam study preparation
Advance preparation maximizes your successful performance during the exam. Students are encouraged to consider that early preparation is an important element of success on the exams. Review, rehearsal, and practice are important dimensions for success. 
A.
See Major Advisor first. Your study preparation begins by discussing your plans with 
your major advisor. He/she may offer other suggestions or direct you to additional 
reading resources. Be sure to mention these issues in your meeting with your advisor.

· Content areas for examination.

· Structure and format 
· Study preparation techniques, including practice exams.

· Exam scoring and feedback. 
· Alternative examination procedures if there is a failure in a content area.
Determine a daily/weekly schedule for study. Decide what study schedule is best for you, and stick to it. Remove all distractions that could interfere with your study time. If there are several students taking the exam with you, consider forming a study group. Whether you choose to study alone or with a study group, know your own personal learning style. 

B. Set aside all other "non-essential" personal/work tasks so that you can prioritize your 
study as most important. Arrange with your work supervisor and with your family to 
delegate or postpone those “nonessential” duties during this study period. 
C. Reviewing class notes is a great way to plan and organize your study time. Reviewing 
various academic activities such as research, conference presentations, and information 
from other educational activities can be useful as you prepare for your exams, also. 
D. Manage your study and test anxiety. Anxiety can interfere with your ability to store, 
retrieve, and recall information. Students who experience test anxiety are wise to consider 
doing timed, practice exams to help you to arrange your examination time best and 
develop test-taking strategies to manage this anxiety. Consult with your advisor about 
your test-taking concerns. 
E.
Practice tests are recommended. They provide feedback regarding your test taking 
behavior, time management, and test anxiety management. Talk with your advisor 
regarding a timetable for writing a practice exam. Ask test writers to give you sample 
questions to use during the practice exam.
E. Additional Campus Resources. In some cases, students may utilize other campus 
resources. Each is noted below. 

· Academic 
Assistance Center http://www.k-state.edu/aac/ ; 532-5492.

· University Counseling Services http://www.k-state.edu/counseling/ (532-6927) Study skills, test anxiety management, time management, 

· Disability Support Services http://www.k-state.edu/dss.
F.
Celebrate. Completing the comprehensive exams is a major task. Students should 
acknowledge the completion of this important task. CELEBRATE! [Safely, however]. 
Don't be surprised if you experience an emotional letdown at the end of the exams. It 
signals the ending of an important task and a transition to a new phase of your life---- the 
end of your graduate studies. With any developmental change, there is momentary loss- 
as you complete an important life event and transition onto the next phase. 
GRADUATION!!!

******************************************************************************

Checklist for the Final Semester Before Graduation
1. Notify your advisor of your intended graduation date. Review the Graduate School Commencement and Graduation information at this web link.

http://www.k-state.edu/grad/gscurrent/guideforms/comminfo.htm. A pdf document 
outlining deadlines and final procedures for graduation is included. at this web link.

http://www.k-state.edu/grad/gscurrent/guideforms/fall2006_deadlines.pdf.

2. Submit the Program of Study change form if there were changes made to your Program of Study [POS] when submitted originally. A POS must be filed before you can sit for your Masters comprehensive examinations.

3. Note the date for your Masters comprehensive examinations. [November 18].
4. Submit the Approval to Schedule Final Examination form. signed by the major professor, department head or graduate program chairperson, and all committee members to the Graduate School 10 working days prior to the examination. 
5. The Graduate School will send an email to you whether or not the degree requirements have been satisfied. 
6. Deadlines to graduate are published for each semester on the Graduate School website. You must be enrolled the semester you take your final examination and graduate. The number of hours needed for enrollment will depend upon your employment status with the University. 
7. Submit Diploma Information online to confirm name on diploma and address where diploma should be sent. 

8. Prepare for the final examination.

9. Take the final examination on November 18

10. Submit the final examination ballot to the Graduate School after the supervisory committee has signed. Retain one copy for personal file and give the major professor one copy.
11. Make hotel and travel arrangements early if you are planning to attend graduation.
Graduation is Friday, December 9 2006 at 1 PM in McCain Auditorium
Last Suggestions.

These suggestions and recommendations are not an exhaustive list. You are encouraged to discuss these and other recommendations with your major advisor as you prepare for your exams.Be sure to review the Graduate School Graduation and Commencement guidelines in their website http://www.k-state.edu/grad/gscurrent/guideforms/comminfo.htm. OtherGraduate School guidelines are found at their main web page at http://www.k-state.edu/grad. 
SUCCESS ON YOUR EXAMS! 
GO CATS!
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