Academic Achievement Center - Success Tool

Prioritization Mapping

Directions: Use this weekly prioritization chart to identify what needs your attention. Start with
your high priority tasks. Work your way down the list. At the end of the week, start fresh and

move any remaining tasks into the correct category.

CLASS

High Priority

Study for chemistry exam

Finish MATH100 homework

Medium Priority

Begin essay for English 200 (due next week)

Low Priority

email Dr. Smith about missed assignment

PERSONAL

OTHER

High Priority

High Priority

Dentist appointment

Intramural game on Friday

Medium Priority

Medium Priority

Grocery shopping

Birthday gift for mom

Low Priority

Low Priority

Follow-ups:
Go to office hours for English

Schedule tutoring appointment for
chemistry
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