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The first time you enter the link to the APRR Reporting Tool, you may get this permissions pop-up. Select 
‘Allow’  
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This document provides an overview of what to expect when completing the APRR report for 
your program. 

• To begin you will click ‘Get Started’. 
• If you have started a report and have saved it, you can get back to where you ended 

by clicking ‘Continue Report’. 
• If you have submitted a report but need to update it, select ‘Edit Submitted Report’. 
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As you begin, you will find a page explaining the APRR. 
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Next you select your College, Department, Degree Level (undergraduate or graduate), and 
Program for which you are completing the report. All credentials in that level will be reported 
together. 
 

• Your name and title will appear automatically.  

• The CIP code will be automatically provided.  
 
Identify if your program has specialized accreditation and if an accreditation report is being 
submitted during this year. 
 
Then use the pull-downs to select major changes in your program, faculty involvement in 
discussions about the program, and the frequency of these discussions. 
 
For graduate programs, there will be one more question concerning Enhanced APRR. 
 

 
 
Then click ‘Start’ 
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Unless you are a graduate program completing an Enhanced APRR, the next page will provide 
instructions to access the Program Review Dashboards that will be used for the APRR report. 
 
 

 
 
Graduate programs completing an Enhanced APRR will be forwarded to the Summary page 
where they can click “Submit” for completion. 
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(This page will not be included if you are submitting an accreditation report this year) 
 

 

 

 

This page is the beginning of your annual APRR report. 

 
At the top of the page, you will see six selection buttons. Each will bring up a space to discuss 
strengths, challenges, and change ideas related to the selected topic. Institutional data can be 
found on the Interactive Power BI data tables you brought up in the previous window (also found 
in the link at the bottom of the page). 
 
Be sure to include specifics from the Power BI data to support your narrative responses. 
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(This page will not be included if you are submitting an accreditation report this year) 

 

 
 
 
Using the data provided on the Power BI dashboard, respond to trends in program demand, 
medium salary of program graduates, and opportunities for new change. 
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If you are reporting on an Undergraduate program, this Assessment of Student Learning page 
will be next. The data from student learning assessment should be considered in its contribution 
to your program’s overall assessment of quality and vitality. (This page will not be included in this 
year’s reporting for graduate programs, nor if you are submitting an accreditation report this 
year). 

 
Your program’s assessment coordinator will provide information to copy into each section of this 
report. There are two categories for you to review and copy into the APRR report: 
 
Outcomes Assessed Last Academic Year 

• List ALL program outcomes (these will auto generate in following years to make reporting 

easier in the future). Then identify for each outcome assessed in the past academic year: 

Number of students assessed and percent of students for each of the program’s 

achievement levels. Follow each outcome’s data summary with your program’s analysis 

of student achievement relating to the programmatic expectation. (see example below). 

Plans for Continual Improvement of Learning Outcomes 

• Describe your overall plans for instruction, curriculum, and/or assessment processes 

based on your overall assessment findings, and long-term plans to improve the 

assessment process and/or student learning. If you did not assess all outcomes, describe 

the plan to assess these other outcomes. 

The Office of Assessment will review the report through the APRR and provide feedback as in 
years past, as well as meet with you during the Spring term to discuss your assessment process.
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This page concerns transfer credits from Kansas Two-Year Colleges will be available for 
Undergraduate Programs. (This page will not be included for graduate programs). 

 

 

 
Using the link to your course catalog found at the bottom of the page, identify the courses for 
your undergraduate major that are typically accepted as covered by transfer credits (and # of 
credits at the bottom of the page). In the middle box, identify which courses typically 
transferred that are not accepted as covering K-State courses in your undergraduate major 
(and # of credits at the bottom of the page). The third box provides your program with an 
opportunity to make suggestions for changes in course approvals. 
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This page is provided for all programs. 
 

 
 
 
On this page you will see the goals and action items from last year’s APRR report where you 
will update the progress toward the stated goal(s). 
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The final page is your program review, which is a self-assessment with consideration of data 
included on the former pages.  
 

• Use the radio buttons to select your self-assessment. 

• The questions are designed to detail an action plan to address program needs, 
improvements, or enhancements.  
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If your program wishes to be considered for one-time funding to help implement the goals 
stated in your action plans, selecting Yes or Maybe will initiate an email sent to you with a link to 
the APRR funding application. 
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When all items are complete, you will be able to view all of your responses on this page before 
submitting. Upon submission, you will receive an email with the responses that will be copied 
to the Office of Assessment and your Department Head (if different). 
 


