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	APPLICANT INFORMATION

	Name (First, Last):


	Today’s Date: 



	Cell Phone #:
	Campus Email: 
	WID: 

	Campus Address: (Street, Apt #, City, Zip Code)

	Permanent Home Address: (Street, Apt #, City, Zip Code)



	Academic Status:        □   Sophomore       □   Junior        □   Senior        □   Graduate Student 
	Transfer Student?   □   Yes        □   No

	Current Enrollment:   □     Part-Time       □     Full-Time
	Current GPA:
	# of Credit Hours enrolled:  

	College and Major: 
	Anticipated Graduation Date:

	Interested in Graduate School?  If so, for what and where?



	What are your career goals?



	Work experience and Activities

	Do you currently work on or off campus? (where and how many hours)


	Do you have Federal Work Study?

          □   Yes        □   No

	Please list previous on or off campus experience (paid and unpaid)

	Employer:   
	Job Title:
	Dates:

	Employer:   
	Job Title:
	Dates:

	Employer:   
	Job Title:
	Dates:

	Please list any campus organizations in which you are currently or have been a participant

	Organization:
	Dates:

	Organization:
	Dates:

	Organization:
	Dates:

	Please list any other skills applicable to this job

	

	Please list preferred days and hours of availability

	

	Applicant Signature

	I certify that the above information is accurate, I am in good university standing, and I agree to follow the university and departmental policies and procedures.

	Signature of applicant:
	Date:


PLEASE RETURN TO THE TRIO ESS OFFICE IN 103 HOLTON HALL or EMAIL TO: essinfo@k-state.edu
Availability 
· Up to 20 hours per week - Schedule will be based on availability between the hours of 8AM – 5PM, M-F
· Current needs: Ability to work either 8 AM – noon or 1 PM – 5 PM depending on class schedule.  
Qualifications
· Have completed 1 year of college and be currently enrolled at Kansas State University
· Maintained a 2.5 GPA
· Have great attention to detail, accuracy, and organization

· Knowledge on the use of social media (Instagram, Twitter) in a professional setting

· Knowledgeable about the need for confidentiality regarding student records
· Strong interpersonal and communication skills
· Ability to work comfortably with students and staff from diverse backgrounds
· Must be highly self-motivated and be able to work independently

· Familiarity using Microsoft Office Suite (Word, EXCEL, PowerPoint)
· Priority will be given to ESS participants.

Job Description
· Process TRIO ESS Applications and help manage electronic student files, create ESS promotional material (flyers, letters, etc.), work independently on assigned tasks by staff. 

· TRIO ESS Social Media accounts daily. Create posts under the K-State Comm. and marketing guidelines to post on TRIO ESS social media.
· Answer office phone, great visitors in a professional manner, and be knowledgeable about TRIO ESS and other on campus resources for students and staff alike. 

· Represent the department in a professional manner at events such as Orientation & Enrollment
· Provides a student perspective on the services and activities of the program. 
Benefits 

· Foster meaningful relationships with students at K-State 
· Learn the ins and outs of the University
· Develop and improve organizational skills
· Letters of Recommendation
· Awards and Recognition
The Information provided on this form is strictly confidential and will be used for the sole purpose of matching you with a mentee. The only persons who will have access to this information are the Student Support Services full-time staff. Although we cannot always match all of your preferences, we will strive to make the best judgement for matching mentors and mentees. 
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