EHSA Quick Chemical Entry

1 Navigate to https://www.k-state.edu/safety/ or go directly to your EHS Assistant
dashboard at https://ehsa.prod.aws.ksu.edu/ehsa/

2  Click the "EHS Assistant" button.

Servicas include environmental compliance, occupational and research safety,

radiation safety, hazardous materials management and response, and fire H'{"-’T{" Support EHS

safety. '.--‘
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3 Click "Login: Environmental Health and Safety Assistant." You will sign in with your
KSU eID and password.
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This program is an online tool to assist KSU personnel in managing their hazardous chemical anc
materials. All laboratories must maintain an up to date chemical inventory within this system.

The following applications are available:

* Request pickups for radioactive waste
« Enter, view, and update your hazardous materials inventory (chemicals, isotopes, or SA toxi

Please read the EHS Assistant Instructions (PDF) prior to using the program.
How to use EHS Assistant (Video)

Login: Environmental Health { fety Assistant

4  Depending on your access levels your dashboard will look different.



Click "Quick Chemical Entry" This is where you can add, remove, or just view your
current inventory.

f Home  };, Dashboard 9, License { Procure [} Compliance _%,T{aining Q_ Inspections

m;‘ Waste &g Employees < Medical A Fire (%) Rapid Response Equipment  Q Locations * Other

@ RAM Inventory @ Chemical Inventory

Quick Isotope Entry
Ram Inventory By Pl / Isotope

Sealed Source Inventory

Sealed Source History

Ram Inventory Transfer Requests

Ram Requisition Entry

Ram Receipt Entry

Removal of Isotope from PI's Inventory
Package Receipt Survey (518)

View In-Lab Waste Containers

RAM Inventory Review Statement

RAM Inventory Verification

Chemical Inventory Verification
Chemical Catalog

Chemical Catalog 5D5 Search
Import Inventory By Pl

Import Requisitions / Receipts By PI
Removal of Chemical from PI's Inventory
Manage Chemical Stockroom

Chemical Stockroom Orders

Chemical Inventory Review Statement
Chemical Inventory Transfer Approval
Storage Location

Storage Devices
Removal Reason

Reports

6  Click "Add"

n 2 EHSA Inventory / Chemical inventory gifES

A Edit |+ | ®Remove T Remove Filters More = | Chemical Inventory Reports = Pl | Aakeroy, Christer

Inventory: | Current Inventory v -4

' (o ¥ L Ite
Search Synonym, CAS or Inventory QPub@ham ltem(s) mark

. ltem(s)
D View All Shared Inventory

Drag a column header and drop it here to group by that column

| Share All |

| Unshare All

Shared Inventory # | Status | P | Chemical Description

T : T , v | |

(+)-Quinolin-4-yI(5-vinylguinuclidin-2-

30232258 Aakeroy, Christer
C] yhimethanol



7  Click this text field.

Select a Chemical

@ Search By Chemical Description ) Search

() Search By Catalog or CAS # B Search () Show PI's Personal Catalog & Mot Found It

Drag a column header and drop it here to group by that column

Y CAS# Y Chemical Description 4 Y | Primary Name Y  Vendor Name Y l°cak

8  Type your chemical name and then click "Search"

Select a Chemical

//- =
@ Search By Chemical Description acetone | [
/

\ /
) Search By Catalog or CAS # Search ("} Show PI's Personal Catﬂlﬁ\nq._/" @ Mot Found In Catalog

Drag a column header and drop it here to group by that column

Y| cas# Y Chemical Description ¢ Y  Primary Name Y VendorName Y Catslog#




9  Scroll down until you find the chemical you are looking to add.

slect a Chemical X

@ Search By Chemical Description acetone Search

—

() Search By Catalog or CAS # Search ) Show PI's Personal Catalog @ Mot Found In Catalog

-

4 Primary Name X I Chemical Description X
Y CAS# Y | Synonym 4 Y vendor Name Y  Catalog # Y Name

4 Primary Name: NO ot N

4 Chemical Description: 1,3-acetonedicarboxylic acid b y

1.3-acetonedicarboxylic
m 542052 _
acid

@ 542-05-2 3-Oxoglutaric acid

You can also click any of the rows to highlight that chemical to scroll over and see
10 :
the rest of the columns if needed.

Primary d i
Y cas# Y | Synonym 4 Y Vendor Name Y | Catalog # Y  Name

Select 67-54-1 Acetone (GC Resolv)

-

Acetone (ultra RESI-
analyzed)

@ 67-54-1 Acetone (HPLC gra{f' “‘~,
B3 e

ACETONE REAGENTS OR
3

[
« < n > » AN » | items ner nane 1 - 35 af 35 items



11  Click "Select" to the left of the chemical you are looking to add.

+ FlLIndy ridme Fas LHETINLGE LESUIpun A
Pri
Y cass Y | Synonym + Y vendor Mame Y Catalog# Y | Na
m 67-64-1 Acetone (GC Resolv)
Acetone (HPLC grade)
Acetone (ultra RESI-
.
analyzed)

ACETONE REAGENTS OR

12 Click the "Shared" field if this chemical will be shared with others in your
department. Otherwise leave it unchecked.

Requisition #

*Researcher Aakeroy, Christer v *Permit # C-00017 v
PO# Lot Number

Reference #

‘hared

Chemical Information

*Chemical Description = Acetone (HPLC grade)

Select Chemical

Hac H# Fhaminal Mumhar

Found in Catalog () Notin Catalog



13  Click this text field. Type the number of units you have for this chemical.

Additional CAS Numbers

*# of Units *@ty per Unit *Volume |/ Size
: r ry
w v
Physical State Report Denominator Concen

b

Click this text field. Type the number of quantity per units you have for this
14 : .
chemical. You also have the option to use the up or down arrows on the screen.

a Additional CAS Numbers

“# of Units *Qty per Unit *Volume / Size

) 2 B .
Physical State Report Denominator Concentration

v %

iar Infarmatinn I neatinn & Starane Infarmatinn



15 Click the dropdown to bring up the Volume/Size this will show the unit,

description, physical state selection options.

4-1 8491

IAdditionaI CAS Numbers

*# of Units *Qty per Unit “Volume / Size
F Y | .A |
1 v 1 v
Physical State Report Denominator Concentration
v
r Information Location & Storage Information
r *Location

16  Click the Volume/Size that matches your chemical.

CAS Numbers

*# of Units *Qty per Unit *Volume / Size
: | B 1.000000 | 2
b
) ) Chemical Unit Description
Physical State Report Denominator
G Grams
v
KG kilo grams
E Liters
MG milli grams
Location & L milli liters

*Location

Physical State
Solid

Solid

Liquid
Solid

Liquid



17  Click here to select the Vendor for your new chemical.

Liguid 0.264201 %
GAL
Vendor Information Location & Storage Information
Vendor *Location
Type or Select...
Catalog # Storage Location
Sub-Storage Location v

Storage Device

Storage Requirements v

18  You can start typing the vendor name or scroll through the list. Click your vendor.

GAL
Vendor Information Location & Storage Information
Vendor *Location
sign X v
Sl Storage Location
Sigma-Aldrich

Sub-5torage Location -

Storage Device

Storage Requirements v



19  Click here to bring up your options for rooms where your chemical is located.

Liquid =

20 Click the location that matches where your chemical is stored.

Vendor Information

Vendor

Sigma-Aldrich

Catalog #

GAL

0.264201 %

Location & Storage Information

*Location

Storage Location

Sub-Storage Location -

Storage Device

Storage Requirements v

Location & Storage Information

*Location
-
Location Location Name
00165:208 CHEM-I £M BUILDING:208
00165:233 | CHEM—BIOCH.EM BUILDING:233
00165:234 CHEM-BIOCHEM BUILDING:234

Storage Device

Storage Requirements

Permit Types

CHEM

CHEM

CHEM

10



21 Click the storage location dropdown to bring up your options.

Location & Storage Information

*Location

v 208:CHEM-BIOCHEM BUILDING v

Storage Location

Sub-Storage Location v
Storage Device -

Storage Requirements L 4

22 Click one of your saved storage locations for that lab if needed.

ndor “Location
sigma-Aldrich v 208:CHEM-BIOCHEM BUILDING v
talog # Storage Location
v
|
| Storage Location Storage R
bz I
- "ﬂl" R e e R -

' Restricted D



You may have sub-storage locations, if so click here to bring up your options for
23 -
this if needed.

Location & Storage Information

*Location

4 208:CHEM-BIOCHEM BUILDING 4

Storage Location

basement v
Sub-Storage Location
Storage Device v

Storage Requirements

24 You may have storage devices, if so click here to bring up your options for this if
needed.

*Location

v 208:CHEM-BIOCHEM BUILDING v

Storage Location

basement -
Sub-Storage Location -

Storage Device

Aerosal Can
Storage Requirements

Ampule

Bulked ltem

Fiber Box

Gas Cylinder

Glass Bottle

Metal Can

12



25

If the chemical you are adding has a Chemical Storage Color Code requirement

then click here to bring up these selections.

Vendor Information

Vendor

Sigma-Aldrich v

Catalog #

Location & Storage Information

*Location

208:CHEM-BIOCHEM BUILDING v

Storage Location

basement w

Sub-Storage Location v

Storage Device -

Storage Requirements

a,

| Storage Requirements Description |

BLUE
BROWN
GRAY

GREEN

26

Health Hazard - toxic if inhaled. ingested, or absorbed through skin. Store in
secure area, segregate solids and liquids.

Organic Acids - May harm skin, eyes, mucous membranes. Store away from

Red, Yellow, Blue, and White coded chemicals. Segregate solids and liquids

General - Presents no more than moderate hazard in any of the categories

above. for General chemical storage.

Bases - May harm skin, eyes, mucous membranes. Store away from Red,

Click "Cancel" if you want lose your progress or decided not to add a chemical.

Record Addition Information

Added
By

Name

Phone #

Email

Save

abu66535

Ukena, Adam

(111)122-2234

abub66535@ksu.edu

Canrel

13



27 Click "Save" to save this chemical to your inventory.

Record Addition Information

Added
By abu66535
Name Ukena, Adam

Phone #  (111)122-2234

Email abu66535@ksu.edu

San Cancel

14



